
 Outlook App 

1. Go into your “Outlook” app. 

2. Click “File” on the top left. 

3. Click “Account Settings”. And “Account Settings” again in the drop-down menu that appears. 

 

4. Select the email account you want to change the settings on. Then click “Repair”. 

 



5. Click “Advanced options” and check the box “Let me repair my account manually.” The click “Repair”. 

 



6. This brings up a page with your existing settings. In the next two steps you will need to change the 
Incoming mail and Outgoing mail settings. 

 



7. For Incoming mail: The Server will now be mail.albanytel.com 

 



8. For Outgoing mail: The Server will now be mail.albanytel.com 

 

9. Click “Next”. If you get the message “Account successfully repaired” your settings have been changed. 



 


